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Please return to: Meppershall Parish Council – c/o 30 Cherry Trees, Lower Stondon, Bedfordshire, SG16 6DT or via email to clerk@meppershall-pc.gov.uk

	JOB APPLIED FOR
	APPLICANT REFERENCE

	
	



	YOUR PERSONAL INFORMATION

	Title:
	Surname:
	Forenames:

	Preferred Name:

	Address: 
	Home:

	
	Work:

	
	Mobile:

	Post Code:
	Email:



	EMPLOYMENT RESTRICTIONS / REGULATIONS                                                            Please tick as appropriate

	In accordance with the Immigration, Asylum and Nationality Act 2006 are you entitled to work in the UK?
	
	YES
	
	NO

	If you have a current work permit or Visa, when is it due to expire?
	

	To the best of your knowledge are you related to any member of Meppershall Parish Council Staff or Councillor 
	
	YES
	
	NO



	DRIVERS DETAILS                                                                                                              Please tick as appropriate 

	Do you hold a full current driving licence?
	
	YES
	
	NO

	Do you have access to a vehicle?
	
	YES
	
	NO



	

PRESENT OR LAST EMPLOYMENT

	Dates
	Name of Present or Last Employer
	Job Title
	Salary
	Notice Period

	From
	To
	
	
	
	

	

	
	



	
	
	

	Please supply a brief description of your main duties:








	Please give your reason(s) for wanting to leave:
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	EMPLOYMENT HISTORY
Please list the most recent appointment first, in date order. Also provide details of any breaks in employment and the reason(s).

	Dates
	Name of Employer
	Job Title
	Reason(s) for Leaving

	From
	To
	
	
	

	
	
	
	
	

	Brief Description of Main Duties






	Dates
	Name of Employer
	Job Title
	Reason(s) for Leaving

	From
	To
	
	
	

	
	
	
	
	

	Brief Description of Main Duties






	Dates
	Name of Employer
	Job Title
	Reason(s) for Leaving

	From
	To
	
	
	

	
	
	
	
	

	Brief Description of Main Duties






	Dates
	Name of Employer
	Job Title
	Reason(s) for Leaving

	From
	To
	
	
	

	
	
	
	
	

	Brief Description of Main Duties








	EMPLOYMENT BREAKS 
If there have been any breaks in employment during the last five years please give dates and reasons

	Dates
	Reason

	From
	To
	

	
	
	

	
	
	

	PROFESSIONAL MEMBERSHIP
Please give details of any professional membership you feel may be relevant to the person specification

	Professional Body
	Date Obtained
	By Exam (Yes/No)
	Reg No
	Details

	



	
	
	
	



	QUALIFICATIONS/TRAINING/SCHOOL
Please give details of any qualifications/training you feel may be relevant to the job description

	Qualifications/Training Event/Location or Institute
	Grades (if applicable)
	Year Obtained

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	REASONS FOR APPLICATION
In this section you are asked to outline how your knowledge, skills and experiences meet the Job Description. You should draw on you experiences from your current or previous roles or from other relevant situations (such as education, leisure or voluntary activities). Please refer to the evidence requirements on the Job Description.

	























































	
REFERENCES
Please supply details of two referees (who are not related to you and cover the last five years of employment), the first must be your present or last employer or if you are leaving education for the first time, your school / college / university tutor.  Please indicate if your second referee is employment (preferable) or personal.  Both referees should be able to comment upon your ability to meet the person specification criteria for the post that you are applying for.


	First Referee
(Present or last manager or education tutor)
	Second Referee
 Dates covered

	Name:
(Mr/Ms/Mrs)
	Name:
(Mr/Ms/Mrs)

	Position:

	Position:

	Company:

	Company:

	Address:

	Address:

	                                               Post Code:

	                                               Post Code:


	Telephone number:

	Telephone number:

	Email address:

	Email address:

	May we contact immediately?      
	YES
	NO
	May we contact immediately?             
	YES
	NO



	RECRUITMENT INFORMATION

	Please advise of any dates you are NOT available for interview.
	






	DECLARATION

	By signing this form you declare that to the best of your knowledge the information you have given is correct. You understand that any false or misleading information together with withholding relevant information may lead to your application being disqualified, or the withdrawal of a job offer, or if you have been appointed, to your dismissal.

By submitting this application, I consent to Meppershall Parish Council collecting, storing, and processing my personal data (including any sensitive/special category data provided) for the purposes of managing this recruitment process. I understand that my information will be held securely, treated as confidential, and used in accordance with the Data Protection Act 2018 and the UK General Data Protection Regulation (UK GDPR). If I am unsuccessful, I understand my data will be destroyed in line with the Councils retention policy (typically 6-12 months).


	SIGNED (or Print):                                                                                                
	DATED:                                                                                             



	THANK YOU FOR COMPLETING THIS FORM


We would like to thank you for your application and wish you every success, however if you have not heard from us within 4 weeks of the closing date, please assume that you have not been successful on this occasion.
Please return to: Meppershall Parish Council 
c/o 30 Cherry Trees, Lower Stondon, Bedfordshire, SG16 6DT 
or via email to clerk@meppershall-pc.gov.uk
	



EQUAL OPPORTUNITIES MONITORING FORM

Meppershall Parish Council wants to meet the aims and commitments set out in its equality policy. This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.
We need your help and co-operation to enable us to do this, but filling in this form is voluntary. You are not obliged to answer any of these questions but the more information you supply, the more effective our monitoring will be. All information supplied will be treated in the strictest confidence. It will not be placed on your personnel file.  
If you have any questions about the form contact the Parish Clerk E: clerk@meppershall-pc.gov.uk
Thank you for your assistance.

	Job applied for:
	



	Where did you hear about this job (please tick)?

	 
	MPC website
	
	
	Social Media 
	
	
	Friend 



	 
	Other (please specify) :  



	What is your gender (please tick)?

	 
	Male
	
	
	Female
	
	
	Intersex



	
	Non-binary
	
	
	Prefer not to say
	
	
	



	
	Other - If you prefer to use your own gender please specify: 



	Is the gender you identify with the same as your gender registered at birth?

	 
	Yes
	
	
	No
	
	
	Prefer not to say



	Age (please tick)?

	16-17
	
	
	18-21
	
	
	22-29
	
	
	30-39
	
	
	40-49
	
	



	50-59
	
	
	60-69
	
	
	70+
	
	
	Prefer not to say
	
	



	Do you consider yourself to have a disability or health condition (please tick)?

	 
	Yes
	
	
	No
	
	
	Prefer not to say



	What is the effect or impact of your disability or health condition on your work? Please write in here:



Please note that the information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with your manager, or the manager running the recruitment process if you are a job applicant.




	What is your ethnicity?
Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box

	Asian or Asian British:

	
	Indian
	
	
	Pakistani
	
	
	Bangladeshi



	
	Chinese
	
	
	Prefer not to say 
	
	
	



	
	Other, please specify: 




	Black, African, Caribbean or Black British:

	
	African 
	
	
	Caribbean
	
	
	Prefer not to say 



	
	Other, please specify:




	Mixed or Multiple ethnic groups:

	
	White & Black African
	
	
	White & Black Caribbean
	
	
	White and Asian 



	
	Prefer not to say 
	
	
	
	
	
	



	
	Other, please specify:




	White:

	
	British
	
	
	Irish
	
	
	Gypsy or Irish Traveller



	
	European
	
	
	Prefer not to say 
	
	
	



	
	Other, please specify:




	Other ethnic group:

	
	Arab
	
	
	Prefer not to say 
	
	
	



	
	Other, please specify:




	What is your sexual orientation (please tick)?

	 
	Heterosexual
	
	
	Gay 
	
	
	Lesbian



	
	Bisexual
	 
	
	Asexual 
	
	
	Pansexual



	
	Undecided
	
	
	Prefer not to say
	
	
	



	
	Other - If you prefer to use your own identity please specify: 






	What is your religion or belief (please tick)?

	 
	Buddhist
	
	
	Christian 
	
	
	Hindu



	
	Jewish
	 
	
	Muslim
	
	
	Sikh



	
	Prefer not to say 
	
	
	
	
	
	



	
	Other - If other religion or belief please specify: 




	What is your working pattern (please tick)?

	 
	Full-time
	
	
	Part-time
	
	
	Prefer not to say



	What is your flexible working arrangement (please tick)?

	 
	None
	
	
	Flexi-time
	
	
	Staggered hours 



	
	Term-time hours 
	
	
	Annualised hours 
	
	
	Job-share 



	
	Flexible shifts 
	
	
	Compressed hours 
	
	
	Homeworking 



	
	Prefer not to say 
	
	
	
	
	
	



	
	Other, please specify 




	Do you have caring responsibilities? If yes, please tick all that apply.

	 
	None
	
	
	Primary carer of a child / children (under 18)
	
	
	Primary carer of a child / children (under 18)



	
	Primary carer of an adult (18 and over)
	
	
	Primary carer of an older person
	
	
	Secondary carer



	
	Prefer not to say 
	
	
	
	
	
	



	
	Other, please specify 





	THANK YOU FOR COMPLETING THIS FORM


 
Please return to: Meppershall Parish Council 
c/o 30 Cherry Trees, Lower Stondon, Bedfordshire, SG16 6DT 
or via email to clerk@meppershall-pc.gov.uk
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